
Master Schedule

Willowbrook Master Schedule 2022-2023

Kindergarten First Grade Second Grade Third Grade Fourth Grade Activity Lunch Recess

ESL, Speech, OT/PT, 
and Intervention 

Support
Link

7:38-7:50 Connections

7:55-8:10 Morning Meeting

8:10
7:50 - 8:10 
Math Wall

7:50 - 8:10 
Math Wall

8:00-8:25 
Math 

Intervention

*Patience
*Jay

8:00-8:55
3rd Grade

Activity

8:00-9:00
4th Grade

Intervention and 
Extension 

*Sridevi
*Amy B. 

8:00-8:55
3rd Grade

Activity

8:00-9:00
4th Grade

Intervention and 
Extension 

*Sridevi
*Amy B. 

8:15 - 9:00 
Phonics

8:15 - 9:00 
Phonics

8:20

8:25

8:30

8:30-9:30 
Math Block

8:35

8:40

8:45

8:50

8:55

9:00

9:00 - 10:00 
Intervention 

Literacy Small 
Groups

*Kassandra

9:00 - 10:00 
Intervention 

Literacy Small 
Groups 

*Patience
*Amy B. 9:00-10:30 Math  

Block

9:00-9:55
4th Grade

Activity

9:00-9:55
4th Grade

Activity

1st Grade
9:00-9:30

Intervention

9:05

9:10

9:15

9:20

9:25

9:30

9:30-10:40
Phonics,

 Comprehension,
 Oral Language

Kindergarten
9:30-10:00

Intervention

9:35

9:40

9:45

9:50

9:55

10:00

10:00-10:55
Kindergarten

Activity

10:00 - 10:20 
problem 
solving

Writing 
40 min

10:00-10:40

10:00-10:55
Kindergarten

Activity

Push-in Support 
Grade Levels where 

Needed

10:05

10:10

10:15

10:20

1st Grade
10:20-10:50

Lunch

1st Grade
10:20-10:50

Lunch

10:25

10:30

10:30-11:00 
Reading 

Comprehension 

10:40-11:30
Comp / Content

50 min 

10:35

10:40

2nd Grade
10:40-11:40

Intervention 
Literacy 

Small Groups

*Amy B. 

2nd Grade
10:40-11:40

Intervention 
Literacy 

Small Groups

*Amy B. 

10:45

10;50

10:55

1st Grade
10:50-11:30

Recess

1st Grade
10:50-11:30

Recess

11:00

Kinder
11:00-11:30

Lunch
Writing 30 min 

11:00-11:35

11:00-11:55
Activity Prep

Kinder
11:00-11:30

Lunch

11:05

11:10

11:15

11:20

11:25

11:30
Kinder

11:30-11:50
Recess

11:30 - 12:25 
oral lang 

reading comp
11:30-12:45

Math  Block 

Kinder
11:30-11:50

Recess

11:35

3rd Grade
11:35-12:05

Lunch

3rd Grade
11:35-12:05

Lunch

11:40

11:40-12:10
2nd Grade

Writing
Support Lunch 

11:40-12:10

11:45

11:50

11:50 - 12:50 oral 
language reading 

comp. writing

11:55

11:55-12:25
Activity Lunch

12:00

12:05

3rd Grade
Recess

12:05-12:45

3rd Grade
Recess

12:05-12:45

12:10

2nd Grade
12:15-12:45

Lunch

12:20

2nd Grade
12:15-12:45

Lunch
Push-in Support 

Grade Levels where 
Needed

12:25

12:25-1:20
1st Grade
Activity

12:25-1:20
1st Grade
Activity

12:30

12:35

12:40

12:45

4th Grade
12:45-1:15

Lunch

12:50

2nd Grade
Recess

12:45-1:25

3rd Grade
Intervention and 

Enrichment
12:45-1:45

*Jay
*Amy B. 

4th Grade
12:50-1:20

Lunch

2nd Grade
Recess

12:45-1:25

3rd Grade
Intervention and 

Enrichment
12:45-1:45

*Jay
*Amy B. 

12:55

1:00

1:05

1:10

1:10-2:05 Number 
Sense /  Problem 

Solving

1:15

1:20

1:25

1:20 - 2:00 
writing

1:30-2:25
2nd Grade

Activity

4th Grade
Recess

1:25-2:05

4th Grade
Recess

1:25-2:05

1:30

1:30-2:25
2nd Grade

Activity

1:35

1:40

1:45

1:45-2:10 Content  

Support Prep

1:50

1:55

2:00

2:00 - 2:40 Fact 
fluency/ math 

rotations

2:05
Kinder
Recess

2:05-2:25
2:10-2:45

Word Study

Kinder
Recess

2:05-2:25

2:10

2:15
2:20-2:40

2nd Grade
Math Groups 

cont'd

2:10-2:40 Word 
Study

2:20

2:25

2:25-2:45 Math 
Small Group

2:30

2:35

2:40

2:45 Teachers walk students to their dismissal locations
2:50 Dismissal



Core Plus More!

Willowbrook Master Schedule 2022-2023

Kindergarten First Grade Second Grade Third Grade Fourth Grade

ESL, Speech, OT/PT, 
Resource, and 
Intervention 

Support

7:38-7:50 Connections

7:55-8:10 Morning Meeting
Foreman Tucker Rushing Schedule

Pearson Lyle

Elkins

https://docs.google.com/document/d/13mBZTZCGB2Z1bKfBqyBZAFc7-Ctr4y65sgMhFVOGBDU/edit?usp=sharing
https://docs.google.com/document/d/1ziwHJ0sN5vHPSRsYX1WXwekQfZp5cAzlaNfdV6Wcuqs/edit?usp=sharing
https://docs.google.com/document/d/1NJR1J4HIHhMlKToMrRSNvnSqNi1YYqSQCO07rDyhJ8w/edit?usp=sharing
https://docs.google.com/spreadsheets/d/1ycE2HKRbDet-BBW5vom15LjMezFmaOY9YLCKAwmnhQk/edit?usp=sharing
https://docs.google.com/presentation/d/1m-Z3xqKr3nixuaYWnaMpSAmasX09LXYbEfk41KVr-ro/edit?usp=sharing
https://drive.google.com/file/d/1XT18hwzTzNQCPtOIYdwly3xvmytgofNs/view?usp=sharing
https://drive.google.com/file/d/12ThzlT43oRVYI57wj89ptd8R4qaKVhlm/view?usp=sharing


AM &  PM Duty

Monday Tuesday Wednesday Thursday Friday Arrival and Dismissal Procedures
AM Car Duty 

7:25-7:50
Kassandra

Allison
Gilchrist (7:

30)

Allison
Jay                   

Foster (7:30) 

Kassandra
Allison

Gilchrist (7:30)

Allison
Jay                   

Foster (7:30) 

Kassandra
Allison

Jay

*Admin on duty
*All staff must wear a safety vest. We will use one stop sign. One staff member must monitor 

crosswalk trafʉic, one staff member with the stop sign at the front of the line.  One staff member in 
the miiddle-back of the line.  As soon as cars stop moving, staff member in the back of the line 

radios instruction to blow the whistle.  All staff on duty sound their whistle & students exit vehicles.  
As soon as students are clear, staff member in back radios to turn the sign.  Block the lanes with 

cones at 7:49.
Allison - stop sign

 Bus/ 
Backdoor
7:25-7:35

Jones Jones Jones Jones Jones *Monitor back doors and students coming inside while standing at the back door. Check to make 
sure all buses are done before closing back doors. Please guide students to either eat breakfast or 

sit with their grade level in cafeteria.  
 

*AM Bus Duty 
7:25

Sridevi
Carissa

Sridevi
Alicia

Sridevi
Carissa

Sridevi
Alicia

Sridevi 
Carissa/Alicia

*Assist with Cafeteria supervision after bus. Students exit buses & enter through the doors by the 
gym.  Duty staff (classiʉied) is waiting for students to exit buses at 7:25.   Carissa & Alicia provide 

Sped Assistance

Cafeteria Left 
Side7:25-7:38

Natali
Caitlyn

Natali
Caitlyn

Natali
Caitlyn

Natali
Caitlyn

Natali
Caitlyn

*Students not eating breakfast arrive to be seated on the left side of cafeteria.Students not eating 
breakfast will sit with their grade cluster.   2nd, 3rd, & 4th sit in the middle grouping of tables.  

Kindergarten & 1st grade students sit in the cluster of tables closest to the ofʉice.  At 7:38, duty staff 
will dismiss 2nd, 3rd, & 4th grade students to the left and Kinder, 1st students to the right to go to 

class.  One duty staff will stay with any students still eating breakfast.

 Dismiss students at 7:38 not eating breakfast to their classrooms to greet their teachers.Cafeteria 
Right Side 

7:25-7:50

Patience 
Amy B. 

Patience 
Amy B. 

Patience 
Amy B. 

Patience 
Amy B. 

Patience 
Amy B. *Supervise students eating breakfast to be seated on the right side closest to trash area. Students 

eating breakfast sit in the ʉirst section of tables (closest to kitchen) and remain there until 7:38 am 
or until they are ʉinished eating breakfast (no later than 7:45).

Supervise remaining students eating breakfast; dismiss students to class by 7:45

Front 
Entry Doors 

7:25

Armstrong Yates Armstrong Williams Short *Monitor front entrance during arrival. Greet students as they enter. Direct all visitors to the front 
ofʉice. Students enter through the front doors.  Duty staff at door guides students to sit with their 

grade cluster or to go eat breakfast.  All students will remain in the cafeteria until 7:38. Any students 
entering after 7:38 who are not eating breakfast will head to their classrooms. Students eating 

breakfast will head to the cafeteria to ʉinish breakfast.
 Close doors at 7:48

*Admin on duty

Arrival and Dismissal Procedures Dismissal Locations and Rotating Schedule Routes
PM Bus 2:40
Daycare Bus 
to Art Room 

then Gym

Sridevi
Carissa

Jay/Dodie

Sridevi
Alicia

Jay/Dodie

Sridevi
Carissa 

Jay/Dodie

Sridevi
Alicia

Jay/Dodie

Sridevi 
Carissa/Alicia

Jay/Dodie

*Teachers will walk all bus students out to their bus. 

Daycare buses go to the Art Room- then to gym when walkers leave. Sridevi will monitor loading of 
buses in the bus loop. Jay will supervise daycare buses in the gym until they arrive. Sridevi & Jay 

assist with inside car once all buses and daycare buses are gone.

BUS RIDERS move...
K-1 at 2:45pm
2nd at 2:40pm
3rd-4th at 2:45pm

Teachers walk students Straight to Buses

Walkers 2:40
Gym

Moe
Pledger

Berry

Moe
Pledger

Berry

Moe
Pledger

Berry

Moe
Pledger

Berry

Moe
Pledger

Berry
*Teachers will take all walkers and FBJH walkers to the gym. Duty staff begin walking students to 
the Bright Road crosswalk once all grades have arrived. Use the bus and playground route behind 

BFMS. Must wear safety vest and use the stop sign to stop trafʉic. Duty staff should have a radio. 
Check that all Kinders have met up with a sibling or parent before leaving the walker area. Enforce 

all bike and walker expectations
*Admin on duty

WALKERS move...
K-1 at 2:40pm
2nd at 2:42pm
3rd-4th at 2:45pm

Dismissal Location:  GYM
BFMS: Jay will send them or teachers can send them 
straight over through the cafeteria
FBJH:  send them with all walkers to the gym

Name Caller
2:45

Cafeteria

Tavernaro Tavernaro Tavernaro Tavernaro Tavernaro *Call names as they are entered on the spreadsheet. Students line up in groups, red and blue. 
Car Dismissal Spreadsheet

PM Car Inside  
2:40

Cafeteria

Allison 
Kassandra

Allison 
Kassandra

Allison 
Kassandra

Allison 
Kassandra

Allison 
Kassandra

*Double check names from the car list as students line up
*Escort red group and blue group to car rider door to be released

CAR RIDERS move...
K-1  at 2:40pm  Rm 103
2nd at 2:42pm  100 hall
3-4 at 2:45pm  100 hall

Dismissal Location:  K-1 inside PLC Room; 2-4 outside 
PLC Room in 100 hallway

Remove Car 
Line Cones 

@2:00pm

Patience Patience Patience Patience Patience
*Remove the car rider cones after TREC bus has dropped off at the end of the day

Dispatcher
Enter #s 
Outside

Caitlyn Caitlyn Caitlyn Caitlyn Caitlyn *Enter numbers in car dismissal spreadsheet. Duty staff will exit at approximately 2:30 to enter 
numbers into the spreadsheet. 

Car Dismissal Spreadsheet

PM Car 
Outside 2:50

Loading

Patience 
Natali
Amy B.

Patience
Natali
Amy B.

Patience 
Natali
Amy B.

Patience 
Natali 
Amy B. 

Patience
Natali

Amy B. 
*There will be an Admin on duty

*Head outside to carline at 2:50. *All staff must wear a safety vest. We will have one stop 
sign. Staff need to check for all cars to be loaded before giving the "good to go" signal to the 

stop sign. All Staff must have radios.

Amy - stop sign
Patience - loading 

Natali - loading and radio to signal "good to go"

Lunch Duty Monday Tuesday Wednesday Thursday Friday LUNCH: Arrival and Dismissal Procedures
1st 10:20-10:

50
Kassandra 

Amy B.
Allison

Kassandra 
Amy B.
Allison

Kassandra 
Amy B.
Allison

Kassandra 
Amy B.
Allison

Kassandra 
Amy B.
Crane *Students enter cafeteria from the 300 hallway, exit cafeteria through 100 hallway 

or courtyard. 4th grade may exit 300 hallway or courtyard.

*One staff member supervise students going through the lunch line while the 
others supervise students seating. Please remind students to follow cafetria 

expectations.

*Students sit by class anywhere on their row. Rows are labeled by class. Students 
with lunch trays do not need to sit ʉirst before getting in line. 

*Be prepared for longer wait times while students are learning their numbers. 

K 
11:00-11:30

Kassandra
Sridevi

Patience

Kassandra
Sridevi

Patience

Kassandra
Sridevi

Patience

Kassandra
Sridevi

Patience

Kassandra
Sridevi

Patience

3rd
11:35-12:05

Jay 
Sridevi

Patience

Jay 
Sridevi

Patience

Jay 
Sridevi

Patience

Jay 
Sridevi

Patience

Jay 
Sridevi

Patience

2nd
12:10-12:40

Jay
Amy B.

Kassandra

Jay
Amy B.

Kassandra

Jay
Amy B.

Kassandra

Jay
Amy B.

Kassandra

Jay
Amy B.

Kassandra

4th
12:50-1:20

Patience
Sridevi                   

Moreno

Patience
Sridevi                   

Kirkland

Patience
Sridevi                   

Moreno

Patience
Sridevi                   

Allison

Patience
Sridevi                   

Kirkland

Recess Duty Monday Tuesday Wednesday Thursday Friday RECESS: Arrival and Dismissal Procedures
1st

10:50-11:30
Phillips   

Richard                 
Jay

Foreman 
Andrews          

Jay

Phillips 
Pearson          

Jay

Richard 
Andrews         

Jay

Foreman  
Pearson           

Jay

*Please make sure you are actively moving, monitoring and supervising all parts of 
the playground. 

*Must take a radio. 
*Teach and reteach playground expectations often.

K 
11:30-11:50

Elington  
Smith  

Shiohira

Jackman  
Elington  

Smith

Long       
Jackman 
Shiohira

Owens         Long         
Elington

Shiohira  
Owens        

Smith

3rd
12:05-12:45

Elkins         
Norris   
Patience

Tucker     
Herdes        

Eason   

Tucker               
Lyle

Patience

Norris          
Elkins         
Patience   

Lyle            
Herdes
Eason   

2nd
12:45-1:25

Hartsock  
Poland

Kassandra

Duval  McNabb
Kassandra

Hartsock  
Davenport
Kassandra

McNabb 
Poland

Kassandra

Davenport 
Duval

Kassandra

4th
1:25-2:05

Recess   
Schedule link

Recess 
Schedule link

Recess 
Schedule link

Recess 
Schedule link

Recess 
Schedule link

K
2:05-2:25

Elington  
Shiohira 

Jay
 

Long         Owens              
Jay

 

Long         
Jackman                   

Jay

Jackman   
Kassandra        

Jay
 

Owens           
Smith

Jay
 

https://docs.google.com/document/d/1tIKtIleFIMrwi1ybq00MTXiHf7gInouBatvqLiP62kE/edit?usp=sharing
https://mail.google.com/mail/u/0?ui=2&ik=1c01b93c70&attid=0.1&permmsgid=msg-a:r2209290809989175468&th=1826d0538e40d2ab&view=att&disp=inline&realattid=f_l6g6fxau0
https://mail.google.com/mail/u/0?ui=2&ik=1c01b93c70&attid=0.1&permmsgid=msg-a:r2209290809989175468&th=1826d0538e40d2ab&view=att&disp=inline&realattid=f_l6g6fxau0
https://mail.google.com/mail/u/0?ui=2&ik=1c01b93c70&attid=0.1&permmsgid=msg-a:r2209290809989175468&th=1826d0538e40d2ab&view=att&disp=inline&realattid=f_l6g6fxau0
https://mail.google.com/mail/u/0?ui=2&ik=1c01b93c70&attid=0.1&permmsgid=msg-a:r2209290809989175468&th=1826d0538e40d2ab&view=att&disp=inline&realattid=f_l6g6fxau0
https://mail.google.com/mail/u/0?ui=2&ik=1c01b93c70&attid=0.1&permmsgid=msg-a:r2209290809989175468&th=1826d0538e40d2ab&view=att&disp=inline&realattid=f_l6g6fxau0
https://mail.google.com/mail/u/0?ui=2&ik=1c01b93c70&attid=0.1&permmsgid=msg-a:r2209290809989175468&th=1826d0538e40d2ab&view=att&disp=inline&realattid=f_l6g6fxau0
https://mail.google.com/mail/u/0?ui=2&ik=1c01b93c70&attid=0.1&permmsgid=msg-a:r2209290809989175468&th=1826d0538e40d2ab&view=att&disp=inline&realattid=f_l6g6fxau0
https://mail.google.com/mail/u/0?ui=2&ik=1c01b93c70&attid=0.1&permmsgid=msg-a:r2209290809989175468&th=1826d0538e40d2ab&view=att&disp=inline&realattid=f_l6g6fxau0
https://mail.google.com/mail/u/0?ui=2&ik=1c01b93c70&attid=0.1&permmsgid=msg-a:r2209290809989175468&th=1826d0538e40d2ab&view=att&disp=inline&realattid=f_l6g6fxau0
https://mail.google.com/mail/u/0?ui=2&ik=1c01b93c70&attid=0.1&permmsgid=msg-a:r2209290809989175468&th=1826d0538e40d2ab&view=att&disp=inline&realattid=f_l6g6fxau0


Activity Rotation

Kindergarten Day 1 Day 2 Day 3 Day 4 Day 5 Day 6 Activity

Long**
Art

Music
PE1 Digital Literacy Global 

Connections
PE2

8:00-8:55
3rd Grade

Activity

Shiohira
PE2 Art

Music
PE1 Digital Literacy Global 

Connections

Owens
Global 
Connections

PE2 Art
Music

PE1 Digital Literacy

Jackman
Digital Literacy Global 

Connections
PE2 Art

Music
PE1

Elington
PE1 Digital Literacy Global 

Connections
PE2 Art

Music

Smith Music PE1 Digital Literacy Global 
Connections

PE2 Art

1st Grade Day 1 Day 2 Day 3 Day 4 Day 5

9:00-9:55
4th Grade

Activity

Foreman**
Art

Music
PE1 Digital Literacy Global 

Connections

Pearson
Global 
Connections

Art
Music

PE1 Digital Literacy

Phillips
Digital Literacy Global 

Connections
Art

Music
PE1

Andrews
PE1 Digital Literacy Global 

Connections
Art

Music

Richard Music
PE1 Digital Literacy Global 

Connections
Art

2nd Grade Day 1 Day 2 Day 3 Day 4 Day 5

10:00-10:55
Kindergarten

Activity

Poland**
Art

Music
PE1 Digital Literacy Global 

Connections

Davenport
Global 
Connections

Art
Music

PE1 Digital Literacy

Duval
Digital Literacy Global 

Connections
Art

Music
PE1

McNabb
PE1 Digital Literacy Global 

Connections
Art

Music

Hartsock Music
PE1 Digital Literacy Global 

Connections
Art

11:00-11:55
Activity Prep

3rd Grade Day 1 Day 2 Day 3 Day 4 Day 5 Day 6
11:55-12:25

Activity Lunch

Herdes**
Art

Music
PE1 Digital Literacy Global 

Connections
PE2

12:25-1:20
1st Grade
Activity

Eason
PE2 Art

Music
PE1 Digital Literacy Global 

Connections

Norris
Global 
Connections

PE2 Art
Music

PE1 Digital Literacy

Stark
Digital Literacy Global 

Connections
PE2 Art

Music
PE1

Tucker
PE1 Digital Literacy Global 

Connections
PE2 Art

Music

Elkins Music
PE1 Digital Literacy Global 

Connections
PE2 Art

4th Grade Day 1 Day 2 Day 3 Day 4 Day 5 Day 6

1:25-2:20
2nd Grade

Activity

Eckert**
Art

Music
PE1 Digital Literacy Global 

Connections
PE2

Carter
PE2 Art

Music
PE1 Digital Literacy Global 

Connections

Rushing
Global 
Connections

PE2 Art
Music

PE1 Digital Literacy

McDaniel
Digital Literacy Global 

Connections
PE2 Art

Music
PE1

Vaught
PE1 Digital Literacy Global 

Connections
PE2 Art

Music

Ladd Music
PE1 Digital Literacy Global 

Connections
PE2 Art

** Team Lead

Global Connections

PE2

Art

Music

PE1

Digital Literacy



IA Schedule

Digital Lit Lab IA LIB GC SPED Aides

Kassandra
Sisk

Patience 
Taylor

Jay
Smith

Sridevi
Ravipati

Amy
Baker Martinez Stephenson

Sabatini Global 
Conn Lawson Lindo sped 1:1 vacant

7:25 AM

Car Duty-
Outside Cafeteria

Car Duty-
Outside T-Fri.

Bus Duty

Cafeteria

Cafeteria
Car Duty-

Inside

Cafeteria
Bus Duty-SPED 

Classroom 
Coverage

Bus Duty-SPED 
Classroom 

Coverage
7:30 AM

7:35 AM

7:40 AM

Cafeteria7:45 AM

BREAK BREAK7:50 AM

7:55 AM

8:00 AM
8:00-8:25

2nd Grade
Intervention 

and Math 
Small Groups

8:00-8:25
2nd Grade

Intervention 
and Math 

Small Groups
8:00-9:00
4th Grade

Intervention 
and Literacy 
Small Groups

8:00-9:00
4th Grade 

Intervention 

3rd Grade 
Activity

3rd Grade 
Activity

8:05 AM

8:10 AM

8:15 AM

8:20 AM

8:25 AM

8:30 AM

BREAK8:35 AM

8:40 AM

8:45 AM

BREAK8:50 AM

8:55 AM

9:00 AM

9:00 - 10:00 
Kindergarten 
literacy small 

groups 
(intervention 9:

30 - 10:00)

9:00 - 10:00 
 1st Grade 

literacy small 
groups 

(intervention 9:
00 - 9:30)

BREAK BREAK

4th Grade 
Activity

4th Grade 
Activity

9:05 AM

9:00-10:00
1st Grade

Intervention 
Groups 

9:10 AM

9:15 AM

9:20 AM

9:25 AM

9:30 AM

9:35 AM

9:40 AM

9:45 AM

9:50 AM

9:55 AM

10:00 AM

BREAK

Kindergarten 
Activity

Kindergarten 
Activity

10:05 AM

10:10 AM

10:15 AM

10:20 AM

1st Lunch Lunch Break 1st Lunch 1st Lunch M-Th

10:25 AM

10:30 AM

Lunch Break

10:35 AM

10:40 AM

10:45 AM

10:50 AM

1st Recess

10:55 AM

11:00 AM

K Lunch K Lunch K Lunch 2nd Grade
11:00-11:40

Intervention
Prep Prep

11:05 AM

11:10 AM

11:15 AM

11:20 AM

11:25 AM

11:30 AM

11:35 AM

Lunch Break 3rd Lunch 3rd Lunch 3rd Lunch

11:40 AM

Lunch Break

11:45 AM

11:50 AM

11:55 AM

Lunch Break Lunch Break

12:00 PM

12:05 PM

3rd Recess M,
W,Th

12:10 PM

2nd Lunch 2nd Lunch Lunch Break 2nd Lunch

12:15 PM

12:20 PM

12:25 PM

1st Grade 
Activity

1st Grade 
Activity

12:30 PM

12:35 PM

12:40 PM

12:45 PM

2nd Recess

4th Lunch

3rd Grade
Intervention

12:45-1:45

4th Lunch

3rd Grade
Intervention

12:45-1:45

4th Lunch-Fri.

12:50 PM

12:55 PM

1:00 PM

1:05 PM

1:10 PM

1:15 PM

BREAK1:20 PM

1:25 PM

4th Recess

2nd Grade 
Activity

2nd Grade 
Activity

1:30 PM

BREAK1:35 PM

1:40 PM

1:45 PM

BREAK BREAK1:50 PM

1:55 PM

2:00 PM

2:05 PM

K Recess
2:10 PM

2:15 PM

BREAK2:20 PM

2:25 PM

BREAK BREAK2:30 PM

2:35 PM

2:40 PM

Car Duty-
Inside

Car Duty-
Outside

Daycare Bus 
Duty Bus Duty

Car Duty-
Outside

Car Duty-
Outside

Car Duty-
Inside

Car Duty-
Dispatcher 

Enter #'s

Bus Duty-SPED 
Classroom 

coverage

Bus Duty-SPED 
Classroom 

coverage

2:45 PM

2:50 PM

2:55 PM

3:00 PM

3:05 PM

3:10 PM

3:15 PM

3:20 PM

3:25 PM

3:30 PM



Library Schedule

Monday 
(Brittany)

Monday 
(Allison)

Tuesday
(Brittany)

Tuesday
(Allison)

Wednesday
(Brittany)

Wednesday
(Allison)

Thursday
(Brittany)

Thursday
(Allison)

Friday
(Brittany)

Friday
(Allison)

7:25

Front Entry
(Reading Bingo) Car Duty

Front Entry
(Reading Bingo) Car Duty

Front Entry
(Reading Bingo)

7:25-9:50
Library 

Duties/Open for 
Free-Flow 
Check-out

Front Entry
(Reading Bingo) Car Duty

Front Entry
(Reading Bingo) Car Duty

7:30

7:35

7:40

7:45

7:50

7:50-9:00
Library 

Duties/Open for 
Free-Flow 
Check-Out

7:55

8:00

4th Grade Small 
Group Book 

Club #1

4th Grade Small 
Group Book 

Club #3

STUCO 
Meetings

8:05

8:10

8:15

2nd Grade
McNabb
8:15-8:45

2nd Grade
McNabb
8:15-8:45

8:20

8:25

8:30

4th Grade Small 
Group Book 

Club #2

8:35

8:40

8:45

8:50

8:55

9:00

3rd Grade
Eason

9:00-9:30

3rd Grade
Eason

9:00-9:30

Kinder 
Owens

9:00-9:30

Kinder 
Owens

9:00-9:30

3rd Grade
Elkins

9:00-9:30

3rd Grade
Elkins

9:00-9:30

3rd Grade
Lyle

9:00-9:30

3rd Grade
Lyle

9:00-9:30

9:05

9:10

9:15

9:20

9:25

9:30

Brittany Prep
9:30-10:30

1st Grade Small 
Group #1

1st Grade Small 
Group #2

9:35

3rd Grade
Tucker

9:35-10:05

3rd Grade
Tucker

9:35-10:05

9:40

9:45

9:50

Allison Morning 
Break

9:50-10:20

Allison Morning 
Break

9:50-10:20

Allison Morning 
Break

9:50-10:20

Allison Morning 
Break

9:50-10:20

9:55

10:00

10:05

10:10

4th Grade
Eckert

10:10-10:40

10:15

10:20

Allison Lunch 
Duty

10:20-10:50

Allison Lunch 
Duty

10:20-10:50

Allison Lunch 
Duty

10:20-10:50

Allison Lunch 
Duty

10:20-10:50

10:25

10:30

10:35

10:40

10:45

10:50

10:50-11:40
Library 

Duties/Free 
Flow Check-Out

10:50-11:40
Library 

Duties/Free 
Flow Check-Out

10:55

11:00

3rd Grade
Norris

11:00-11:30

3rd Grade
Norris

11:00-11:30
2nd Grade 

Small Group #1
2nd Grade 

Small Group #2

Reserved for 
PLC meetings

3rd Grade
Herdes

11:00-11:30

3rd Grade
Herdes

11:00-11:30

11:05

11:10

11:15

11:20

11:25

11:30

11:35

11:40

2nd Grade
Poland

11:40-12:10

2nd Grade
Poland

11:40-12:10

2nd Grade
Duval

11:40-12:10

2nd Grade
Duval

11:40-12:10

2nd Grade
Hartsock

11:40-12:10

2nd Grade
Hartsock

11:40-12:10

2nd Grade
Davenport
11:40-12:10

2nd Grade
Davenport
11:40-12:10

11:45

11:50

11:55

12:00

12:05

12:10

Brittany Lunch
12:10-12:40

Allison Lunch
12:10-12:40

Brittany Lunch
12:10-12:40

Allison Lunch
12:10-12:40

Brittany Lunch
12:10-12:40

Allison Lunch
12:10-12:40

Brittany Lunch
12:10-12:40

Allison Lunch
12:10-12:40

Brittany Lunch
12:10-12:40

Allison Lunch
12:10-12:40

12:15

12:20

12:25

12:30

12:35

12:40

Kinder
Elington

12:40-1:10

Kinder
Elington

12:40-1:10

Kinder
Jackman

12:40-1:10

Kinder
Jackman

12:40-1:10

Kinder
Long

12:40-1:10

Kinder
Long

12:40-1:10

Kinder
Shiohira

12:40-1:10

Allison Lunch 
Duty

12:45-1:15

Kinder
Smith

12:40-1:10

Kinder
Smith

12:40-1:10

12:45

12:50

12:55

1:00

1:05

1:10

1:15

1:20

1:25

1st Grade
Andrews
1:25-1:55

1st Grade
Andrews
1:25-1:55

1st Grade
Foreman
1:25-1:55

1st Grade
Foreman
1:25-1:55

1st Grade
Pearson
1:25-1:55

1st Grade
Pearson
1:25-1:55

1st Grade
Phillips

1:25-1:55

1st Grade
Phillips

1:25-1:55

1st Grade
Richard
1:25-1:55

1st Grade
Richard
1:25-1:55

1:30

1:35

1:40

1:45

1:50

1:55
Allison 

Afternoon Break
1:55-2:10

2:00

2:05

2:10

4th Grade
Carter

2:10-2:40

4th Grade
Carter

2:10-2:40

4th Grade
Ladd

2:10-2:40

4th Grade
Ladd

2:10-2:40

4th Grade
McDaniel
2:10-2:40

4th Grade
McDaniel
2:10-2:40

4th Grade
Rushing
2:10-2:40

4th Grade
Rushing
2:10-2:40

4th Grade
Vaught

2:10-2:40

4th Grade
Vaught

2:10-2:40

2:15

2:20

2:25

2:30

2:35

2:40

2:45

Car Duty
Name-Caller

Car Duty
Inside

Car Duty
Name-Caller

Car Duty
Inside

Car Duty
Name-Caller

Car Duty
Inside

Car Duty
Name-Caller

Car Duty
Inside

Car Duty
Name-Caller

Car Duty
Inside

2:50

2:55

3:00



Shortcuts

Faculty Information Professional Development Calendars Academic Behavior

Staff Directory Kalpa 2022-2023 District Calendar Bentonville Schools Curriculum Drive
Progressive Discipline 
Plan

Elementary Procedures First Week at a Glance Kinder Assessment Literacy Flow Chart

Elementary Handbook August PD Schedule Act 1220 Food Days Math Flow Chart

2022-2023 Committees Faculty Meeting Schedule RTI Flowchart

Building Map TeacherEase Training SEAS website
Instructional Assistant 
Expectations SEAS beginning of the Year Info

WES Need to Know Notebook Required PD: SEAS helpful statements

Safety 1.5 hrs. (SVera) Matrix 

Ethics .5 (IDEAS #20059)

Test Security .5 hrs

Child Maltreatment 2 hrs. (IDEAS #21002)

Trafʉicking .5 hrs. (IDEAS ERB19049)

Forms and Resources P/T Conference Misc. Links
Hotline Form P/T Conference Form- Classroom Teacher Frontline
Procedures for Selection of 
Library Media Materials P/T Conference Form - Auxiliary Staff Food Selection
Field Trip Form - (updated 
2019) HelpDesk

Staff Suggestion Box Telephone Directions

Staff Sign Out/ Sign In

BOE Online

https://www.kalpapdms.com/v3_teachers/home.aspx?googlelogin=1
https://drive.google.com/drive/folders/0B7MwxWOBkZo4Y2ZMME8zQ1NTdlU?resourcekey=0-R1XXJ8KUH78q5aO3WKgP0g&usp=sharing
https://docs.google.com/document/d/1tV2yjMh4plHORCSkVUf3jvze3mQiJUA3koLfankCn90/edit?usp=sharing
https://docs.google.com/presentation/d/1RtSzuiKLVNTarxYhdTCD_BhWXWh_CAqNwG5PnSG-StE/edit?usp=sharing
https://docs.google.com/document/d/1kBvuXcEAruzBTMpl1Ix7Xbbi4N6vGsqI3r3ZT4BUpXQ/edit?usp=sharing
https://docs.google.com/document/d/1_tpRxTTC7oUZjkjsk057Ixq2HlMr3kisywxwswx9gJ4/edit?usp=sharing
https://docs.google.com/presentation/d/128XSrpb2COQbmmea0QsnLu4MbcM-loB9ahvYUKQk-Ug/edit?usp=sharing
https://docs.google.com/document/d/1gIB5SpYk2Dej5IyzVjhwKbrz3yOGkeJC2pKVDEW6ppU/edit?usp=sharing
https://achieve.seasweb.net/login.aspx?cid=636
https://docs.google.com/presentation/d/1d7kZO0bs08PgQJxnKfQjQAEnxErI9apiyvqgBAW-OSI/edit?usp=sharing
https://matrix.allofe.com/adfs/727/common/adfs/login.php
https://docs.google.com/document/d/1msHfxNLMFsnkBzoo9bR0q4vgEsAeY4rNFRpaIg7Kfko/edit?usp=sharing
https://app.frontlineeducation.com/select/
https://docs.google.com/document/d/1MuYkjWmuTbCfU51-0NMxMyCALnndy8f9upmNxejafyU/edit?usp=sharing
https://docs.google.com/document/d/1MuYkjWmuTbCfU51-0NMxMyCALnndy8f9upmNxejafyU/edit?usp=sharing
http://bps/foodserv/
https://helpdesk.bentonvillek12.org/helpdesk/WebObjects/Helpdesk.woa
https://sites.google.com/bentonvillek12.org/gotoconnect
https://www.bentonvillek12.org/BoardofEducation


Scheduling Instructional Blocks Overview

Considerations for Master Schedules
This workbook contains tabs for each grade level to show how to get the minutes in for each component of the day. Times would need to be 
adjusted per your buildings needs. 
Activity: 60 minutes PE, 
Music, Art, ETC.
Recess: 40 minutes

Kinder First Grade Second Grade Third Grade Fourth Grade

Literacy Blocks
Phonics/Word Study 40-45 min 40-45 min 40-45 min 30 min 30 min

Content/Oral Langauge Order of Schedule:                                                                                       
Oral Language/Content   then Reading Comp   then Writing                                                         
These should be thought of as a block of time and not 
necessarily rigid each day, depending on the lesson, this may 
be longer or shorter to equal 90 minutes total.

80 - 90 min 80 - 90 min 80 - 90 min

40 min 3x/week 40 min 3x/week

Comprehension 40 min 40 min

Writing 40 min 3x/week 40 min 3x/week

Small Group all students should recieve small group instruction 2-3 
days per week 60 min 60 min 60 min 50 + min 50 + min

Math
Number Sense

Should be 90 minute block, order within block can be 
flexible, if it needs to be broken up into 60 + 30 minute 
blocks that is ok too

90 min 90 min 90 min 90 min 90 minProblem Solving
Small Group

Intervention/                                
Special Eduction

Intervention/Sped Pull Out time should be designated during blocks of time throughout the school day so students would not be missing 
new learning. This would also allow for rolling personnel between each grade level for more hands on deck. Options include:                                                                                                                                                                                                           
- Embedded during small group: all students need 2-3 days per week of small group (tier 1), tier II can be seen 5 days per week                            
- If more than 20% of the grade level needs additional instruction in foundational skills, a seperate time for tier II could be built in                
- Content Time and Writing time could each take place 3 days a week, giving RTI 4 days a week                        

Other Considerations Stagger time blocks throughout the day so that no two grade levels are having small group, or math at the same time. 
This helps ensure intervention, sped, and coaching support can be offered to all.

Intervention and SpEd may see students 4 days a week and prep on the 5th day


